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What is a Portfolio?What is a Portfolio?

A marketing tool that displays a 
collection of items organized in acollection of items organized in a 
digital format such as a web site, 

bl CD th t hblog or CD that shows a 
comprehensive view of your career. p y



Why a Portfolio?

• Tell your story – demonstrate your

Why a Portfolio?

Tell your story demonstrate your 
value visually

Ed t th d / ti• Educate the reader / prospective 
employer

• Chance to describe your career 
achievement with context for the 
reader 

• Stay ahead of the competition• Stay ahead of the competition



Portfolio Contents
• Work Philosophy
• Career Goals
• Resume (with printable PDF link on web site)
• Career Highlights: tournaments hosted, 

current and completed projects (ideally with 
i t ) ti l li k d tpictures), articles, links, and reports

• References, letters of recommendation
• Certificates, Degrees, Honors & Awards
• Professional Memberships
• Community Leadership and Involvement



Which type of Portfolio?Which type of Portfolio?

• Digital copy on CD

• Website / Blog

• PowerPoint 

• Hard copy binder - Certification



What Do I Need 
to Build a Digital Portfolio?

• Digital and/or hard copy files of work• Digital and/or hard copy files of work 
samples, photos, and projects

• ScannerScanner
• Computer with capacity to burn CDs 

M d t t ith i t t f t• Moderate competency with internet features 

• Possibly consultation with IT professional:

- local internet provider

- GoDaddy.comGoDaddy.com 

• Most recent resume



When Do I Use My Portfolio?When Do I Use My Portfolio?

• Current jobCurrent job
– During a performance review

To get a promotion– To get a promotion

J b S h• Job Search
– Supporting files with resume
– During an interview
– Follow-up solution package



Additional Tips…Additional Tips
• Describe your most important job specific

li h taccomplishments

• Select artifacts that present concrete evidence of p
your skills

• Make sure it appears professional and error free• Make sure it appears professional and error free

• Does it provide details of challenges, delegating, 
management style and RESULTS of your 
professional efforts?



Display Photo (before & after)
Demonstrate your value visually!
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http://michaelmumper.com/



BloggingBlogging

Visit golf industry blogs to get started

• greensuper.blogspot.com

• gcm.typepad.com/gcm

• therimgolfclub.blogspot.com

• cccpgmc.blogspot.comcccpgmc.blogspot.com

• turfdiseases.blogspot.com

www basfturftalk com• www.basfturftalk.com











A Word of Encouragement
“The time you put into it gets you

A Word of Encouragement
The time you put into it gets you 
prepared to meet with an 
emplo er both ha ing theemployer – both having the 
information quickly available for q y
the employer as well as having 
the information top of mind ”the information top of mind.

– Jeff Frentz, CGCSJeff Frentz, CGCS



GCSAA Career Tools
for Your Action Planfor Your Action Plan 

• Career Coaching for membersg

• Free resume and cover letter critiques 

• Professional creation of resumes, cover 
l tt d f f d d fletters and references for a reduced fee

• Assistance with portfolio• Assistance with portfolio 
creation/editing

• Online Career resources



Questions?

Sign up for one-on-one career S g up o o e o o e ca ee
coaching at Member Headquarters

Carol D. Rau, PHRCarol D. Rau, PHR
Career Consultant 

Career Advantage, LLCg ,
careeradvantage@sunflower.com


